
How to Download Microsoft Office 2016 

 
Step 1: Go to mail.office365.com and login to your account 

 



 
Step 2: Click the “Office365 settings” button in the settings window 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Step 3: Locate and click the “Install software” link 

 

 



 
Step 4: Select your version of Windows and click install (Select 64-bit only if you’re certain that 
your computer is 64-bit, if you’re not certain select the recommended 32-bit install) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Follow the instructions and select your preferences in the install tool. 


